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THE MANAGEMENT COMPANY INFORMATION

The Management Company for Countrybrook North is responsible to the Board
of Directors for carrying out the day to day operations of all association
husiness and commonly held real property.

The Management Company has specific authorization and obligations as
contained in the management contract, a copy of that will be available upon
reasonable request, which will generally run for a period of one year.

The Management Company is:

Affordable H.O.A. Management Services
5208 Commerce Square Drive Suite “D”
Indianapolis, indiana 46237
317-885-7462

The Management Company has assigned a Managing Agent for Countrybrook
North to oversee all Association Business and employees. The current
management person is:

Mr. Robert Duncan

Currently he will be in the Clubhouse office from 8:00 AM to 12:PM Monday and
Friday as requested by the Board of Directors. Any change in hours will be
posted in the Office window and a notice will sent out to all residents and
OWners.

The Management Company is the means by which the overall administration,
policies and procedure, managerial decisions, etc., of the Board of Directors,
acting on behalf of all Unit Owners, are carried out. The expertise and
experience of the Management Company, acting as the agent for the Board of
Directors, provides the Board of Directors with the information and facts
necessary to make appropriate decisions on almost all aspects of the
condominium administration and management of common real property.




INTRODUCTION

Congratulations on the purchase of your home at Countrybrook North. It is our
wish that you will find as so many others have, Association living the most
convenient form of home ownership today.

To promote your enjoyment of Association living, this booklet has been prepared
for you to provide helpful information and instructions as to the policies and
procedures your Board of Directors and your Management company will be
following to best serve each resident of Countrybrook North.

It is the purpose of our board of Directors to maintain, protect and enhance the
value of your home and your lifestyle at Countrybrook North. In addition, it is
the purpose and promise of your Management Company to assist the Board of
Directors in upholding these responsibilities while maintaining an atmosphere of
welcome and comfort to all residents and their guests.

This is your home and we want you to enjoy it.

Sincerely, the Countrybrook North Board of Directors




GENERAL RULES AND REGULATIONS

No part of the Condominium Property shall be used for other than housing
and the common recreational purposes for which the property was
designated. Each unit shall be used only for residential purposes.

No business, trade, industry, occupation or profession of any kind,
whether for profit, may be conducted, maintained, or permitted on any
part of the Condominium Property.

To the extent permitted by law, a Resident may use a portion of his/her
residence for an office or studio (other than a music or dance studio)
provided that the activities conducted therein shall not interfere with the
quiet enjoyment or comfort of any other residents, and provided further
that such activities do not increase the normal flow of traffic or
individuals in and out of the Condominium Property or in and out of said
Resident’s unit.

Nothing shall be kept in, or done to, any Unit or in, or to the
common areas or facilities which will increase the rate of
insurance on the building. ANl Owners must have insurance on
the interior of their property and a copy must be kept in the
Condominium Office.

Nothing shali be kept in, or done to, any Unit or in, or to the common
areas of facilities which would impair the structural integrity of any
building or which would structurally change any building.

No open fires shall be permitted on any part of the Condominium property
other than fires in charcoal grills or other similar cooking devices located
within the Limited Common Areas and Facilities.

The Resident shall deposit all trash, garbage or other rubbish in special
covered sanitary containers as directed by the Association.

No noxious or offensive activity shall be carried on in any Unit or in the
common areas and facilities, nor shall anything be done therein, either
willfully or negligently, which may be or become an annoyance or nuisance
to the other Residents.

The Resident of a Unit shall grant right of entry to Managing Agent or any
person authorized by the Board of Directors in case of emergency
originating in or threatening the Unit in question.




10.

11.

12.

Local and county ordinances may be enforced without regard to
Association rules and regulations

All residents will responsible for their guests.

All Owners must have a duplicate key to their unit in the
Clubhouse locked cabinet. This is essential for emergencies.
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9.

LEASED UNITS

. These Rules and Regulations apply to all units not Unit Owner occupied.

Unit Owners must inform the Management Company, Prior to renting, to
ensure compliance with the rules.

Leases of any Unit shall be in writing.

Unit Owners must file copies of their lease and tenant
information with the Management Company within 3 days of
initial occupancy. Failure to do so will result in the loss of
access to Common areas and Facilities by both the tenant and
the Unit Owner. A Tenant form is attached.

To prevent unauthorized access to building, Unit Owners are responsible for
the retrieval of all keys from the tenants, upon the tenant’s departure from
the Unit. Pool/Tennis court gate keys and [aundry room keys should be
returned to the Countrybrook North office located in the clubhouse.

. Tenants must abide by all association Rules and Regulations. Unit Owners will

be notified along with the tenant of any violations. The Unit Owner will be
held responsible for their tenant’s actions, and any damages  that may

apply.

No Unit Owner, or any first mortgagee in possession, shall lease less than an

‘entire Unit.

There shall be no sub-leasing of a unit by a tenant.

No Unit shall be leased for a term of less than one half year.

10. No Units shall be rented for transient of hotel purposes, which shall be

defined as: Rental for any period less than thirty days, or any rental if the
occupants of the units are provided customary hotel service such as room
service for food and beverage, maid service and furnishing of laundry and
linen,

Owners of leased units must provide the Association with current
address and phone information. This is necessary for Annual
Meeting Information arid Notices concerning the property.




PARKING AND PARKING AREAS

All Residents and their guests are expected to comply with the 10MPH-
speed limit and stop signs posted on the Association Property.

Owners have the right to use only the numbered parking space belonging
to his/her Unit or any available open space. Any violators will be towed
away at vehicle owner’s expense. It is the responsibility of the Resident
to inform visitors of parking restrictions. Any violators will be towed
away at the vehicle owner’s expense.

Vehicles must not be parked in front of the carports, dumpsters or in any
unmarked paved areas.

Operative vehicles, used by a Resident can not exceed 2
vehicles located on the property.

Inoperative vehicles, including vehicles with expired tags, may not be
parked on the Condominium Property. These vehicles will be towed away
at the owner’s expense.

Parking of any trailer coaches, house trailers, mobile homes, automobile
trailer, recreational vehicles, campers, trucks over 3/4 ton, boats, boat
trailer, or any similar vehicles is not permitted on common Condominium
Property.

NO maintenance of automobiles or vehicles may be carried out in the
parking lot.

All motor vehicles are restricted to the street and driveways. Resident
must comply with all State and Local laws. Under no circumstances shall
any motor vehicle be ridden on any lot, common area, or limited common
area. '

Washing of vehicles, boats, tra'ilers and motorcycles is prohibited. Water
bills are paid by the Association. Water used for such activity is paid for
by all Residents, not just the person whose car is being washed.




10.

11.

CLUBHOUSE AND RENTAL RULES
The Great Room is for the private use of the Residents and their guest.

The key to the Clubhouse is not to be copied. It is to be used only by
residents, and is not to be loaned or given to any other person.

Each Resident is responsible for their key to the above area. The
issuance of a replacement key will cost $100.00.

The Board of Directors, or it’s authorized representatives, may confiscate
the key from anyone who abuses any area of the Clubhouse, including the
Great Room. :

The Association does not have the resources to chaperone or monitor the
Residents use of the clubhouse. Adequate security must be provided by
the Resident and is the SOLE RESPONSIBILITY of the Unit Owner. The
Resident must keep activities under reasonable control.

The Clubhouse and adjacent grounds may not be used for any dangerous
activity or unlawful purpose. Noise must be kept to a minimum. This is a.
residential community. Boisterous behavior during activities or when
arriving or departing the Clubhouse, d be minimized. The local police
department may be called if excessive activities continue.

The Pool, surround area, and Tennis Courts are NOT included in the rental
areas of the Clubhouse Great Room. They are considered Common Area
and open to ALL Residents to use at their discretion. '

For rental purposed the area to be rented shall include the Great room,
kitchenette, and access to the restrooms.

Any Owner in good standing can reserve the rental area for private use.
The rental area is NEVER available for overnight activities or lodging.

Only adults over the age of 21 can make reservations. If a Resident is
younger than 21 years of age and wishes to use the Clubhouse Great
Room, the reservation must be made by an adult Resident who must
agree to be present at all times and responsible for all activities.

The maximum number of people permitted in the clubhouse Great Room
at any one time is determined b the City and or Local Fire Codes.
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13.

14.

15.

16.

17.

18.

19.

A rental fee of $150.00 plus a security deposit of $200.00 must
accompany the appilication for the use of the clubhouse Great Room. The
deposit and rental fee must be paid at least one week in advance of the
Resident’s use of the Clubhouse.

The Resident who has rented the clubhouse or a responsible agent acting
in behalf of the Resident must be present at all times during its use. The
Resident or their agent must accompany caterers, florist, musician, and
others, prior to and after the rental of the clubhouse while in the rental
area.

Alcoholic beverages MAY NOT BE SOLD under any circumstances. The
use of any alcoholic beverages must be confined to the Great Room only
and must be in accordance with State and Local Laws. Any infractions or
disturbances created as a result of the activity which requires police
authorities to respond and or take action shall be consider a violation of
these rules and will result in forfeiture of the total deposit plus additional
charges which may be levied.

The Residents and guest must park only in the parking lot adjacent to the
Clubhouse in the designated parking spots. Vehicles parked otherwise
may be towed away at the vehicles owners’ expense.

If the Clubhouse area or any other common area is damaged, the
Association reserves the right to refuse future use of the clubhouse to
the Resident responsible for the damage.

Under no circumstances are pets allowed in any area of the Clubhouse.

It is the responsibility of the resident reserving the Clubhouse to ensure
that the clubhouse is left in the same condition as it was before the
event. All trash, all decorations, and all food is to be removed, and the
restrooms cleaned of trash. After rental, the security deposit will be
refunded or applied in whole or in part to restore the clubhouse to its
original condition. The cost of cleaning or repairing the Clubhouse as a
result of the use by the Resident or guest which exceeds the amount of
security deposit shall be assess against the Unit Owner or Tenant. Should
collection be necessary reasonable attorney fees, court cost and or other
fees shall constitute a lien against the Owners Unit.

Decorations from the parties may not be nailed or tacked to any surfaces.
They may be taped to UNPAINTED surfaces only, such as windows.




20.

21.

22.

Reservations for use of the Clubhouse are on a first come basis not more
than one year in advance.

The fireplace is to be used at your own risk The Resident is responsible
for it’s proper use and is liable for any smoke or fire damage. Fires must
always be completely extinguished prior to leaving the clubhouse. DO
NOT use water to extinguish the fire as that will result in damage to the
surface of the tile.

NEITHER THE ASSOCIATION NOR THE MANAGEMENT COMPANY
IS RESPONSIBLE FOR INJURIES TO RESIDENTS OR GUESTS WHILE
USING ANY RECREATINAL FACILITY. THE UNIT OWNER IS
RESPONSIBLE FOR ANY DAMAGES CAUSED BY THE RESIDENT OF
THEIR UNIT AND OR GUESTS.

10




LAUNDRY ROOM RULES
The laundry room is for the use of Countrybrook North Residents only.
A key will be provided to all residents upon request at the clubhouse. A
$100.00 fee will be assess for any lost keys. You must tum in this key
upon moving. A $25.00 fee will be assess upon obtaining the key and
refunded when the key is returned.

Clean and wipe off any residue left on the washing machine.

Clean and wipe off any residue left on the dryers. Clean out the lint traps
when finished drying your clothes.

Washing machines are not to be overloaded. They will not wash
efficiently when overloaded.

The dryers will not work efficiently if overloaded. They will not properly
dry your clothes if overloaded.

Put all trash in the containers.

Please keep the laundry room clean as a courtesy to other residents.

11




10.

PETS

All pets shall be controlled so as not to create a nuisance. (l.e. barking,
smell appearance, waste, etc.)

PETS OWNERS ARE REQUIRD TO IMMEDIATELY DISPOSE OF THE
WASTE CREATED BY THEIR PETS. This mandated by the C,'ty
and the rules of the Association.

All pets MUST be on a hand-held leash when outside of the residence and
to be under complete control of the person walking the pet.

Pets MAY NOT be staked or tied on, to, or in, any common or limited
common areas. Management will remove Chains or stakes,

Pets (except Seeing Eye Dogs) are NOT allowed in the pool, pool area, '
clubhouse, or tennis courts for any reason.

Continuous barking of dogs will be consider a nuisance. Any
animal that becomes a noise nuisance must be moved indoors.
Any resident whose dog remains a nuisance while indoors will
be asked to remove the animal from the premises.

‘Property damage) such as digging shrubs or urine spots which kills grass

etc) will not be tolerated. Pet owners will be held responsible for cost of
replacement or repair or the pet can be permanently removed from the
Condominium Property upon seven (7) days written notice from the
Board of Directors of the Association.

No more than a total of 2 small dogs, or cats may be kept in
Units. Animals may not be more than 14 inches tall nor weigh
more than 30 pounds. The exception would be Seeing Eye
dogs. '

No animals of any kind shall be bred in any Unit or in the Common Areas
and Facilities.

All complé’ints relative to pets shall be in writing and shall be mailed to the
Management Company.

liahili j Ji left in
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10.

11.

12.

13.

14.

SWIMMING POOL RULES

The swimming pool is for the enjoyment of all Countrybrook North
Residents in good standing.

No lifeguard is on duty. Residents swim at their own risk.
The Association and the Management Company are not
responsible for any swimmers or personal property.

Any resident under sixteen (16) years of age must be
accompanied by an adult Resident.

No running, no diving, or roughness is allowed in or around the swimming
pool. Foul language, horseplay, or other behavior, which serves to detract
from a responsible and pleasant atmosphere, is strictly forbidden.

The pool is not available for private pool parties.

Drinks and snacks are permitted at the tables in the area designated for
eating and drinking. However, no glass containers are allowed due to the
possibility of breakage and injury. Drinks and snacks are NEVER permitted
in the swimming pool itself. Residents are responsible for the removal of
their trash into properly covered sanitary containers.

NO ALCOHOLIC BEVERAGES ARE PERMITTED IN THE POOL
AREA.

No pets are permitted in the swimming pool or area.

The key to the swimming pool will be used by adult Residents only. Pool
gates are to be kept locked. The key is not to be loaned to non-Resident.

All posted rules must be adhered to.
Pool furniture must not be removed from the pool area.
Radios are permitted provided the volume level does not disturb others.

No person should swim alone. Use of the “buddy system” is
recommended.

Persons with contagious diseases or open, infected sores will not be
allowed in the pool. ' :

14




15.

16.
17.

18.

19.

20.

21.

Spitting, spouting of water or blowing the nose in the pool is prohibited.

All personal belongings such as towels, sunglasses, books, etc., shall be
removed upon leaving the pool area.

Proper swimming attire is required. No cutoffs or shorts are permitted.
Babies in diapers must wear plastic/rubber pants.

Lost key replacement is $100.00

The Board of Heélth states that if the outside temperature is below 70
degrees the pool may not open.

Violation of any of these rules will result in loss of pool
privileges.  First offense: verbal warning at time of offense
with written warning placed in permanent file—Second

offense: Loss of use of the pool for day. Third offense: Loss
of privileges for the remainder of the season.

NEITHER THE ASSOCIATION NOR THE MANAGEMENT COMPANY

IS RESPONSIBLE FOR THE LOSS OR DAMAGE OF ANY PERSON

PROPERTY OR FOR INJURIES TO RESIDENT WHILE USING ANY
RECREATION" FACILITY. THE UNIT OWNER IS RESPONSIBLE FOR
ANY DAMAGES CAUSED BY RESIDENS OF THEIR UNIT AND OR
GUESTS.

15




10.

TENNIS COURT and BASKETBALL COURT .RULES
The Courts are for the use and enjoyment of all Countrybrook North
Residents in good standing.

No one under the age of sixteen- (16) is permitted on the Courts without
adult supervision.

No pets, food, alcoholic beverages, or smoking is permitted inside the
Courts fence. Non-alcoholic, drinks are allowed, only in unbreakable
containers.

Refuse such as gum wrappers, ball cans, etc., are to be disposed on
properly. DO NOT LITTER.

Proper use of the Courts by Residents is required, Improper use will result
in loss of Court privileges.

Hard-soled shoes are prohibited. All players must wear tennis shoes.
The gate MUST be locked upon leaving the court.

The Courts are for tennis and basketball only. It is not to be used as a
playground or for other sports. Swinging, hanging, or leaning on the net
and or fence and gate is forbidden.

Tennis Court hours are 10:30 AM to 7:30 PM in the summer hours.
Neither the association nor the Management Company is
responsible for injuries to resident while using any recreation

facility. The unit owner is responsible for any damages
caused by the resident of their unit.

16
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11.

ARCHITECTURAL MANAGEMENT OF THE PROPERTY

Common areas must be kept clean.__DQ NOT LITTER.

NO signs/notices shall be posted on the doors, above the
mailboxes, in a common area or limited common area.,

Residents may store personal possessions only in their designated storage
shed or condo. The Management Company will remove items, which are
found in the common areas.

Unit Owners are reminded that NO Signs (example: For Rent or
For Sale) are to be posted in windows, on fences, or anywhere
in the complex where they may be visible from the outside of
the Condominium.

Residents may not paint or otherwise decorate or change the appearance
of any portion of the building not within the walls of their unit.

No Resident shall be allowed to plant trees, landscape or do any
gardening in any of the common areas or fimited areas, except with
express written permission from the Board of Directors. If such
permission is granted, the Resident shall be obligated to maintain any
such trees or landscaping. Maintenance of Residents installed shrubs and
trees will be the Residents responsibility the first year only.

No shrubs or trees are to be removed by Residents from the common
areas.

White mini-blinds are the only color that should be showing
from the outside of the building for all window treatments.

The Board of Directors must review all applications for change
to an exterior of a condominium or surrounding grounds
(including but not limited to: storm doors, sliding patio doors,
screen doors, windows, lighting fixtures, etc.)

No clothes, sheets blankets, laundry of any kind or other articles may be
hung out or exposed on any part of the common areas and facilities.

Nothing shall be kept in, or done to, any Unit or in, or to the common

areas or facilities which would impair the structural integrity of any
building or which would structurally change any building

17




12.  Open decks may not be used as a storage area. Patio’s can only have
appropriate outdoor furniture and grills. Etc.

13. Al holiday decorations must be removed 20 days after holidays.

The Board of Directors has been charged with the responsibility of
maintaining the aesthetic and architectural character and
appearance of the Association. To facilitate this and to maintain
complete and accurate records, an application form must be
submitted and approved prior to making any change or addition to
exterior or grounds. NO work should begin until written approval is
received. The purpose of requiring Board approval is not to
discourage improvements but to limit improvements to those that
enhance the value and conform to the overall aesthetic appearance
of the Units. This control should be looked upon as a protection of
your investment not as a nuisance. The Board is in favor of
improvements and hope that Unit Owners will want to personalize
their homes inside since it will ultimately add value to the entire
community.

18




PENALITIES

THIS PARAGRAPH PERTAINS TO ANY RULES AND REGULATIONS AS
SET FORTH BY THE RULES AND REGULATIONS COMMITTEE AND
APPROVED BY THE BOARD OF DIRECTORS.

These listed remedies will be utilized as necessary to oblige
Residents to comply with the rules and regulations adopted by the
Board of Directors.

if problems persist, the Board of Directors may wish to enforce
rules with penalties against the Resident. Following are
descriptions of letters to be sent to Residents who do not follow
these published rules subjected to any amendments to said rules.

1. A warning letter will be sent from the Management Company
or Board of Directors. This letter will give you the
information needed to correct the problem which is out of
compliance with either the Bylaws or the Rules and
Regulations. A set number of days will be given to you to
correct the problem. '

2. If ignored a second letter from an Attorney will be sent.
Attorney fees and possible court costs will be added to the
owner's monthly assessment.

3.  If still not in compliance legal action will be taken with
attorney fees and court cost added to the monthly
assessment. In some instances such as front patio's the
Association may take action and charge the homeowner for
the expense of the cleanup.

4. Repeated rules violations of residents in leased units will be
subject to eviction.

19







LEASED UNITS

Tenants must abide by all association Rules and Regulations. Unit Owners will be
notified along with the tenant of any violations. The Unit Owner will be held responsible
for their tenant's actions, and any damages that may apply.

PARKING AND PARKING AREAS

Owners have the right to use only the numbered parking space belonging to his/her Unit
or any available open space. Any violators will be towed away at vehicle owner’s
expense. It is the responsibility of the Resident to inform visitors of parking restrictions.
Any violators will be towed away at the vehicle owner’s expense.

Vehicles must not be parked in front of carports, dumpsters, or along curbs painted
yellow or where “No Parking” signs are posted. Parking in the small open areas between
laundry rooms and the end of carports is also prohibited.

Operative vehicles (only) used by a resident must be parked in the Resident’s assigned
carport or in the open parking area within the Resident's Court. Resident(s) of any one
Unit may not collectively park more than two (2) vehicles on the Condominium property,
including carports, without written permission from the Board of Directors.

Inoperative vehicles, including vehicles with expired tags, may not be parked on the
Condominium Property. These vehicles will be towed away at the owner’s expense.

Parking of any commercial vehicles, recreational vehicles, house trailers, mobile homes,
automobile trailers, campers, trucks over 3/4 ton, boats, boat trailers, or any similar
vehicles are not permitted on common Condominium Property.

NO maintenance of automobiles or vehicles may be petrformed on any part of the
property, including parking areas and carports.

LAUNDRY ROOM RULES
The Laundry room is for the use of Countrybrook North residents only.
A key will be provided to all residents upon request at the management office in the
clubhouse. A $100.00 fee will be assessed for any lost keys. You must turn in this key

before moving. $25.00 fine will be assessed when obtaining a key and refunded when
the key is returned to the management office.

Clean off any residue left on washers and dryers. Clean out lint traps in dryers when
finished drying clothes. '

Put all trash in containers provided. Keep laundry room clean as a courtesy to other
residents using the facilities.




PETS

All pets shall be controlled so as not to create a nuisance. (l.e. barking, smell
appearance, waste, etc.)

PETS OWNERS ARE REQUIRD TO IMMEDIATELY DISPOSE OF THE WASTE
CREATED BY THEIR PETS. This is mandated by the City and the Rules of the
Association.

All pets MUST be on a hand-held leash when outside of the residence and to be under
complete control of the person walking the pet.

Pets MAY NOT be staked or tied on, to, or in, any common or limited common areas.
Management will remove Chains or stakes.

Continuous barking of dogs will be considered a nuisance. Any animal that
becomes a noise nuisance must be moved indoors. Any resident whose dog
remains a nuisance while indoors will be asked to remove the animal from the
premises,

Property damage) such as digging shrubs or urine spots which kills grass etc) will not be
tolerated. Pet owners will be held responsible for cost of replacement or repair or the
pet can be permanently removed from the Condominium Property upon seven (7) days
written notice from the Board of Directors of the Association.

**No more than a total of 2 small dogs, or cats may be kept in Units. Animals may
not be more than 14 inches tall nor weigh more than 30 pounds. The exception
would be Seeing Eye dogs.

Dog’s breeds, which are not permitted on the property for ownership are as
follows: Doberman Pinschers, Pit Bulls (Staffordshire Terriers), or Rottweilers.

No Animal of any kind that as venom or poisonous or capture mechanisms will be
allowed on the Property




10.

10.

TENNIS AND BASKETBALL COURT RULES

No one under the age of sixteen- (16) is permitted on the Courts without adult
supervision.

No pets, food, alcoholic beverages, or smoking is permitted inside the Courts fence.
Non-alcoholic, drinks are allowed, only in unbreakable containers.

Proper use of the Courts by Residents is required, Improper use will result in loss of
Court privileges.

Hard-soled shoes are prohibited. All players must wear tennis shoes.
The gate MUST be locked upon leaving the court.

The Courts are for tennis and basketball only. It is not to be used as a playground or for
other sports. Swinging, hanging, or leaning on the net and or fence and gate is
forbidden.

Tennis/Basketball Court hours are 10:30 AM to 7:30 PM in the summer hours.

Neither the association nor the Management Company is responsible for injuries
to resident while using any recreation facility. The unit owner is responsible for
any damages caused by the resident of their unit.

OTHER RULES

Unit Owners are reminded that NO Signs (example: For Rent or For Sale) are to be
posted in windows, on fences, yards outside units, or anywhere else in the
complex where they may be visible from the outside of the Condominium.
Security signs must be placed in yards outside the front door and close fo the
building.

White mini-blinds are the only color that should be showing from the outside of
the building for all window treatments. ‘

No clothes, sheets blankets, laundry of any kind or other articles may be hung out or
exposed on any part of the common areas and facilities.

No window air conditioning units are to be installed in any unit.
No fixed or portable basketball goals, or other large sports equipment, may be installed

and/or used on either patio, or anywhere on the property other than that designated by
the Association for such use.

= Numbers preceding rules correspond to actual rule numbers in the full Rules and
Regulations document






